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Meetings and webinars

Microsoft Teams — kopnopatvBHas nnatbopMa, 0bbeamHAWas B pabodyeM NPOCTPaHCTBE
YaT, BCTPEYM, 3aMeTKM 1 BAOXeHMS. PaspaboTaHa koMnaHmen Microsoft.

CepBucC NpeAacTaBaeH B Hoabpe 2016 roga, OAHOBPEMEHHO CTana AOCTYMNHA NpeABapuUTEIbHAS
BepcuaAlZ]. Microsoft Teams aBaseTca yacTbro Naketa Office 365 1 pacnpoCTpaHAeTCs no

KopnopatreHon noanucke. Kpome Office 365 Takxe MHTErprpoBaH CO Skype, Kpome Toro,
eCTb BO3MOXHOCTb MHTETPALIMK C MPUIOKEHNAMM CTOPOHHMX Pa3paboTUMKOB.



https://ru.wikipedia.org/wiki/Microsoft
https://ru.wikipedia.org/wiki/Microsoft_Teams
https://ru.wikipedia.org/wiki/Office_365
https://ru.wikipedia.org/wiki/Skype

Meetings and webinars

(1 Havatb cobpaHue celivac —+ Cozaarb cobpaHue .

3annaHupoeaTk cobpaHue

CobpaHue, BebunHap v TpaHcnaLmA & BebuHap
09

cybboTa

()} TpaHcnaums

Cenyac B Teams ecTtb BO3MOXHOCTb
MNPOBOAMTb HECKO/IbKO BMAOB BCTPEY.

» CobpaHme - dopmMa 0bLLEeHMA BCe CO
BCEMM

* BebuHap - pasaeneHmre Ha
MPEe3eHTEPOB W1 CayLlaTeNEeM

* TpaHAUMA - OHNAWH TPAHCAALMA
ANA LWMPOKOW ayaAnTOpUm




° ° Q_ Search or type a command
Meetings and webinars — T

s Meeting notes  Recording &

Pinned Vv Accepted VvV > Forward Vv Showas: Busy v Category: None Vv
Ray Tanaka 10:00 PM
@ Loviss will send the initial kst of atte (@ 26 May 2020 1:30 PM - 200 PM View series | Show meeting info

Pe3tome BCTpeumn

Beth Davis 157 PM
© Thanks, that would be nice (3] u P .
Kayo Miwa a7

Pe3tomMe NOMOXET BCEM YNEHAM KOMaH/b! o

Transcript Notes
w Will, Kayo, Eric, +2 10:00 PM
OCTaBaTbCA B Kypce paboumx cobbitnit. OHO R
by NI e G B Ve ey S 4

Recemt

BK/IFOYAET 3anmncb BCTPeYM (ecam oHa bbina
CAeNaHa), TPaHCKPUNLMIO (AN18 aHINOA3bIUHBIX owsiesvpone s I e e Herm st e

Sounds good?

BCTPEY), UaT, Gpaiin O NMOCELLEHMM BCTPEUH, B L

Oscar Krogh

MPUKPErIeHHble Ganabl U T.4. YUACTHUKA . o T Have s sk
o Daichi Fukuda

MOTYT Ha NTU PE3HOME BO BKJ/IAAKaX « Yar» P e » »

«lﬂ‘eTaﬂ Vl » ) @ Have you ran ths by Beth? Make sure she is
A Zf'am Design Effort

BCG,KK)HpOHyCﬂdﬂBCTpequMW1OHO3ﬂﬁﬂ Ha

T Bk
HEE, TENEPb MOrYT C NETKOCTbHO AOMHaTh

KOJNET.




Meetings and webinars
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Mondsy Tuesday Wednesdy,

* MrHoBeHHad BcTpeda B Outlook ===

* Bbl MOXeTe HayaTb MIHOBEHHYHO E -
Teams-BCTpedy NpAMO 13 KaneHaaps e .
Outlook, Haxar Meet Now. : | " e

* Ha gaHHbI MOMEHT S
OYHKUMOHANbHOCTb AOCTYMHA Vb AN
Windows nocne eé BknroueHma BallMmMm

T-aaMUHMCTpATOpaMK,
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Meetings and webinars

* MrHoBeHHad BcTpeda B Outlook

* Bbl MOXeTe HayaTb MIHOBEHHYHD
Teams-BCTpedy NpPAMO M3 KaneHaaps
Outlook, Haxxas Meet Now.

* Ha faHHbIVI MOMEHT
GYHKLUMOHANBHOCTE AOCTYMHA ANLLb AN
Windows nocne eé BkaroUeHUs BalLMMM
T-aaMUHMCTpATOpaMK,

= i

Hauatb BricTpoe Hoeoe
HesannaHMpoeEaHHoe cobpaHue cobpaHue Teams

CoBpaHwe Teams

your audio and video settings for

New meeting

';‘, Computer audio

Jabra EVOLVE LINK MS

s @ g




Meetings and webinars

Konmpywnte Meet Now CCbiiky MPAMO 13
KaneHaapA

Ha AaHHbIN MOMEHT MOb30BaTEIM MOTYT
CKOMMPOBATb CCbIAKY Ha MTHOBEHHYHO
BCTPEUY M3 KaneHaapsa 1 NOAENNTbCA eto C
KONNEraMm, He HaumHasa BCTpeumn. Ecam Bbl
y>Ke COrNacoBam BPeMA COBELLIAHMA B
MVCbME, YaTe UaK KaHane Teams, Bbl MOXeTe
AAaTb IMHK NPSAMO B 3TOW Xe becese.

m

-

Meeting name X @ Week v
ee

Meeting with Danielle

dnesday Thursday Get a link to share

Ray WFH

wiew

osoft Teams meeting
en Mouton Focus time

(o] Daniela Mandera

“

Py hours on-call
) Miwa

| riday-checkout Asron 8 &

Kadji 8ol

Brainstorm: Meeting Fatigu
week check-in Danela Bryan Wright

~




Meetings and webinars

1PM

| Test ]

Caobpanwe Microsoft Tean

Konupymte Meet Now CCbinky NpamMo 13 ¢ Edit
KaneHaaps

2 PM (=) Chat with participants

Ha AaHHbIN MOMEHT MOb30BaTEIM MOTYT
CKOMMPOBATb CCbINKY Ha MITHOBEHHYHD 3 Join online
BCTPEYY M3 KaNeHAaps 1 MOAENNTLCS €0 C
KOJIEraMm, He HaumHasa BcTpeum. Ecam Bbi 2 FM

y>Ke COrNacoBam BPeMA COBELLIAHMA B W Cancel

MVCbME, YaTe UaK KaHane Teams, Bbl MOXeTe

AAaTb IMHK NPSAMO B 3TOW Xe becese.




Meetings and webinars

CkpblBanNTe TENEPOHHBIM HOMEP YHaCTHMKA People A
BCTPEUM

g Invite someone or dial 3 number @
Ecav B BalLen opraHmsaumm And BCTPEY B
Teams AOCTYIHa CI)yHKLLVIOHaﬂbHQCTb « Currently in this meeting (3) Mute all
AYAMOKOH®DEPEHUMW, aAMUHUCTPATOPbI MOTYT & Billy Toylor g
HaCTPOWTbL TO, KakK TesiedOHHbIE HOMEPA ®

Jane Doe

yUYaCTHMKOB DyayT OTODpaXaTbCsa B CMMCKe AC  Outside your organization 1
And Bcrpey. Cpean BapMaHTOB: MaCKMPOBKA _ Organizer
ANA BHELIHWX NOb30BaTeNen, MacKMpOoBka e $42% Maw WA NS2

N5 BCEX AW BUAMMOCTb A9 BCex. Ha
AAHHbBIV MOMEHT GUYa AOCTYMHA
uepes Microsoft PowerShell.




Meetings and webinars

Kak mponyctuTtbe oXuaaHue 8 N1066m

[loanTrkm Teams-BCTPEY MMEKOT HACTPOMKM,
KOTOPbIE MO3BONAKOT OMNPEAENEHHBIM PYyMNnam
MOIb30BaTENIEN MPOMYCTUTE OXMAAHME B 10O0M
1 HANPAMYHO MPUCOEAMHUTBCA K BCTREYE.
OBHOBNEHNA BKIHOYAHOT 2 AOMOJHUTE IbHbIX
BapUaHTa: KA B MOEW OpraHm3aLmm (3a
NCKHOUYEHWEM TOCTEW) U NKOAM B MOEW

OpraHM3aumm, JOBEPEHHbIX OPraHM3aumMax 1
FOCTW. ITO ODECMneUnBaET HOBbIV YPOBEHb
6e30MacHOCTN 1 TMBKOCTM ANA NMOJb30BATENEN
Teams.

&

£ Daniela Mandera
Meeting options

Who can bypass the lobby?

Always let callers bypass the lobby
Announce when callers join or leave
Who can present?

Allow attendees to unmute

Allow meeting chat

Allow reactions

People in my organization v

Everyone

People in my organization, trusted
organizations, and quests

People in my organization and guests
People in my organization

Only me
Enabled Vv

Save




Meetings and webinars

OxuaaHme B 10661 6e3 NpAMOro npurialleHms
Ha BCTpeuy

C Mapra B Teams BO3MOXHa HaCTpOWKa, npu
KOTOPOW YYaACTHWMK BCTPEUM, KOTOPbLIV HE Dbl
MPUMALWEH HAaNPAMYH, MPW NPUCOEANHEHNN
nonajaert CHadvana B 10661, Hanpumep,
OPraHM3aTop BCTPEYM NpUcaan
HenocpeacTBeHHoe npumaleHme OkcaHe, a OHa
B CBOKO O4epe/b rnepecsana ero AHe. B Takom
cnydae AHa ByaeT oxumaats B 1066M 40 Tex nop,
MOKa OPraHM3atop He NO3BOMUT N
NPUCOEAMHUTBCA K BCTPEeYe. JTa
OYHKUMOHANbHOCTb pa3paboTtaHa Ans TOro, YTobb!
JyYlle perynmpoBaTth napameTpbl 6e30MacHOCTy.

Meeting options

Who can bypass the lobby?

Always let callers bypass the lobby

Announce when callers join or leave
Who can present?
Allow mic for attendees?

Allow camera for attendees?
Allow meeting chat

Allow reactions

People in my organization and gu...

Everyone

People in my crganization, trusted
organizations, and guests

People in my organization and guests

People in my organization

Peaople | invite (Turn off Allow Forwarding
in the meeting invite)

Cnly me

Enabled v
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Meetings and webinars

HoBbIn MHTEpdeNc BCTpey Ha Android

HOoBbIV MHTEP®EMC BCTPEY MO3BONAET BUAETD
CMMKEPOB, CMMCOK YYACTHUKOB M KOHTEHT
BCTPeYM. Ha MOBUIBHbBIX YCTPOMCTBAX
BO3MOXHO YyBMAETh A0 20 YYaCTHWKOB, Ha
nnaHwetax — 40 30. Kpome 3T0ro yyacTHuK
MOXET OAHOBPEMEHHO BM/ETb KOHTEHT,
KOTOPbIM MOAENUANCH, U YEI0BEKA, KOTOPbLIU
BbICTYMAET B 3TOT MOMEHT. 3TO Y>Xe AOCTYMHO
Ha I0S n Android.
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Meetings and webinars

[lepepacnpeseneHune y4acTH1MKOB Mo
KOMHaTaMm BCTpeYy

[1py NpoBeaeHMM OBLLIMX COBPAHMIA YUaCTHUKM
MOTYT BbITb pacnpeaeneHbl Mo PasHbIM
KOMHaTaMm. Tenepb MOAEPATOP MOXET
NepeBeCTU yyYacTHMKa M3 KOMHaTbl 1 B KOMHaTy
2 [laxe BO Bpemd BCTpeyn!

PaHee 310 BbI10 BO3MOXHO TO/IbKO TOTA3,
KOrA,a KOMHaThl OblI 3aKPbIThl. 3Ta GYHKLMSA
nose3Ha 418 3OOEKTUBHOIO YNPaBieH A
ANCKYCCUAMM.




Meetings and webinars

4

- 0

[onocoBaHve Ha Teams-BCTpeYax >

Poll your audience
People can vote before, during, or after the meeting.

YUacTHUKM U I'Ipl/IFJ'IaLUéHHbIe roctn MOryT i
y4acTBOBaTb B OMNPOCAX CO CBOMX MOOMJIbHBIX. e S
Kpowme Toro Microsoft npeanaraet MHCTPYMEHTBI S RS S

How are you feeling today? What is the status of your current task? Do you agree with this proposal?
ANA BbICTPOV MOArOTOBKM OMNPOCOB M aHaM3a - e E

OTBETOB MocCnie BCTPEY. ek Select




Meetings and webinars

Add a tab

Forms X
Turn your favorite apps and files into te - creme e vl
Edit poll & Poll suggestions
Question
[on0coBaHME Ha Teams-BCTpeuyax
Option 2
-+ Add option @ Multiple answers
YUaCcTHNKM U NPUTNALLEHHbIE TOCT MOTYT
yHaCTBOBATb B OMNpPOCax CO CBOUX MOOUAbHbIX.
Kpowme Toro Microsoft npeanaraet MHCTPYMEHTBI
AN ObICTPOM MOATOTOBKM ONPOCOB 1 aHaM3a
2 Share results automatically after voting
OTBeTOB HOCﬂe BCTpeL‘l. Poll your audience D resp respenses snanymats

Allow others to co-author (7)
People can vote before, during, or after the meeting.

—~+ Create New Poll m
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Meetings and webinars

OnycTuTe BCe NOAHATbIE PYKM

Teneps, Koraa noaHATa xota bbl OAHa pyka,
OpraHM3aTopbl CObpaHUA 1 BeayLIe MOTYT
OMYCTUTb BCE MOAHATbIE PYKN OAHWUM
LLENYKOM MbILK. [TpOCTO nepenante K
MaHeNM YYaCTHUKOB M HaXXMUTE Ha OMUMIO
«OnyCTUTb BCE PYKM». ITO MOMOTaeT BbICTPO
OMYCTUTb PYKMK, KOrAa COOTBETCTBYHOLLME
BOMPOChI ObIN PeLleHbl, YTObbl OCBOOOAMTH
MECTO AJ1A HOBbIX MOAHATHIX BOMPOCOB.

Stop presenting

Analysis

Edl

e

X
ulysis

Performance

&

VanArsdel

Fabrikam -

Collective Experiences
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Meetings and webinars

BcTpeun komaHa Tenepb 40CTyMHbI B Apple M d rketl n g M eetl N g
CarPlay. Teams Audio — 00:01

[TOMWMO 3BOHKOB, Bally cObpaHma Microsoft
Teams Tenepb AocTynHbl B Apple CarPlay. Boi
MOXETE HaWUTK 3HAUOK Teams Ha 3KkpaHe

Apple CarPlay. +

Bbl MOXeTe NpocMaTpmBaTh MCTOPUIO
BbI3OBOB, COBEPLLATH 3BOHKM MM
OTNPaBAATb COOOLLEHMA OAHOMY U
HECKOIbKMM KOHTaKTaM Teams.

Keypad Add Call




Management

[lapameTpbl 1 paspeLleHnd CMEHbI. N ‘“““ _
C nomoLLbto moantmku Teams Shifts Policy S ra— ra— - 012 s
OpraHM3auna TENePb MOXET Pa3peLllnTb
NO/Ib30BATENAM, HE ABNAIOLLMMCS BAAAENbLIAMM [ - D
carita Teams, pefakTMpoBaTh M YNpaBnsTh ‘w s I (S R
pacnMcaHMsAMM CMeH, YTBepPXAaTb CBOMbI 1 g o [ [ ==

pa3peLlaTb 3anpochl Ha NepepbIBbl. ITO D —r e
NO3BO/IAET BaM, Kak PYKOBOAUTENHO MM .

CynepBM30pY, MMETb MPaBO COOBCTBEHHOCTM Ha A =

pacnmncaHme 6es HeobxoaAMMOCTM BbITb
BNa/leNbLIEM BCErO CanTa Teams, YTO COKpaLlaeT
KOJIMYECTBO CIyYaeB CAYYaNHOTO yaaNeHUs UK
M3MEHeHMs canTa Teams

Cleaning Crew

+ Add mem




Calling

Teams

[0N0COBbIE KaHabl _
MHbopMauma 06 3TON QYHKLUMOHANBHOCTY il B
ByaeT UHTEePECHOM A8 KOMMaHWI, o PR
KOTOPblE UMET ropayne nuHun. Konnern i m-
MOTYT OOMEHMBATLCA MHBOPMaLMEN UK 4 ““‘
Xe MPWHMMaTL 3BOHKM MO OYepen B

Northand Trasten

npeaenax o4Horo kaHana Teams. MT- B v
AAMVHUCTPATOPLI MOTYT BbICTPO B o
MOAKMHOYATh OUepean 3BOHKOB K -

onpeaenéHHbIM KaHanam, a COOCTBEHHMKM
KaHaNoB MOTYT YNPaBASATb HACTPOMKAMM.

[2) support

Matory

0 (ria Fuer

o .-n.'ot)nf %6
‘ P LRI
0 -‘(%O?‘O“ﬂ
‘ WM.

£ 100N 00

W

0 109 600

e 1307 00

) ) (0% 6700504
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n «1050% €200
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Calling

[TpeanoxeHue: NoayymTe ayanoKOHOEPEHLICBA3L
becniatHo.

[MprcoeanHantecs Kk cobparHmam Microsoft Teams Ha
XOZy C MOMOLLBHO MObansHOro tTenedoHHOro HoMepa
M 3BOHWTE, UTODObBI MOMOYb APYTMM MPUCOEANHNTHCA
K COBPaHMIO C MOMOLLbHO ayAMOKOHGMEPEHLICBA3MN.
COOTBETCTBYHOLLME KPUTEPUAM KINEHTBI,
MPMObpPEeTaroLLMe Yepes MaAPTHEPOB 1 VIHTEpHET,
MOTYT BOCMO/1b30BaThCA HALLMM MPeaaoXeHWeM Mo
6ecniaTHOM ayaAMOKOHBEPEHLICBA3N, KOTOPOE
npoaneHo A0 31 aekabpa 2021T.




Chat and Collaboration

YBeaoMNeHMA 06 OTCYTCTBUM Ha pabaoTe

Coobupte ApYrM, UTO Bbl HEAOCTYTHBI,
3aM1aHMPOBaB COODbLLEHME 0D OTCYTCTBMM Ha paboTe B
Teams. 370 MOMOXET BaLLUMM KOJIIeraMm yyLle
CNNaHMPOBATh BPEMA COBMECTHOM PaboThl. B 310
BpEMS Balll CTaTyC NPUCYTCTBMA MEHAETCA Ha «HeT Ha
pabouemM MecTe», M Ballle CTaTyCHOe CoobLeHme
oTobpaxaeTcs, Koraa KTo-To 0bpallaeTca K BaM yepes
uat. Kpome Toro, Balw kaneHaapb Outlook u
aBTOMAaTMUeCcKme OTBETbl OOHOBAAKOTCH
COOTBETCTBYHOLLIMM OBPA30M.

<STLLn Isb

233 General

3] Accounts

3 Privacy

1 Notifications

9 Devices

BS App permissions
Captions and transcripts

% calls

Language

Restart to apply language settings.
App language

English (United States) v

Keyboard language overrides keyboard shortcuts.

English (United States) .
B Enable spell check
Delegation
Delegates can make and receive calls on your behalf.
Manage delegates

Display
To restart, right-click the Teams icon in the taskbar, then select Quit. Then reopen Teams.

[J Turn off animations (requires restarting Teams)

Qut of Office

Schedule out of office and set automatic replies

Schedule




Chat and Collaboration

e e—

(f:) Giovanni
\

YaTbl, OTNPaBiEHHblE BO BpeMA cObpaHua Teams,
Ternepb OTOOPAXAFOTCA Ha 3KPaHaX BCEX YYACTHWMKOB
CObpaHMd, UTO AenaeT yat bonee BaxkHbIM
3NeMeHTOM becebl. Bam 60sibLLe He HYXHO
BPYYHYHO OTKPbIBaTb OKHO YaTa BO BPEMSA
CcObpaHms, UTobbl YBMAETH, UTO HabMParOT
YUYACTHMKM. ITa QYHKLMA BKIKOYEHA MO YMOYAHMIO.
YTOObBI OTKAKOUMTE 3TY OYHKLMIO, BbIbEpUTE He
MOKa3bIBaTb My3blpK YaTa NOA AOMNOAHUTEbHbBIMM
NEeNCTBUAMM.

Charlotte de C




Chat and Collaboration

PYyKOMMUCHbBIV BBOA W Na3epHan ykaska B
PowerPoint Live

BypTyansHasa nasepHas ykaska 1 pyKonmucHble

NprMeYaHnd Tenepb A40CTyrHbl B PowerPoint Live,

[oknaauvky MoryT 60/blLLIE B3aMMOAEMNCTBOBATh
CO CBOEW ayAUTOPMEN, NPUBAEKAA BHUMAHME UK
PA3BACHAA ONpee/eHHble pa3aesbl
npeseHTtauymm PowerPoint. Tak xe, Kak Bbl
MCMONB30BaMN Bbl PU3MUECKYHD 1A3EPHYHO TOYUKY
B KOMHaTe, PowerPoint Live no3BosiAeT Bam
3ODEKTUBHO YKa3blBaTb Ha pPa3Hble MeCTa B
Mpe3eHTaumK, YTobbl ayanTopma MOMa NErko
CNeANTb 3a TEM, UTO Ha Clange.

P1 Budget

$750,000

= $120.77 per person

Total Budget includes Food and Beverage, Decor, Entertainment,

Guest Speak Event D

Food and Beverage: 36.12%
Decor: 16.67%
Entertainment: 13.89%
Guest Speakers: 11.11%
Event Documen tation: 9.72%
Inivation: 8.33%

Other: 4.16%

ion, and Other.

\Van/\rsdel




Chat and Collaboration
- VIVA

Moaynb Viva Connections npeaoctaBnaer
COTPYAHMKaM MECTO A8 0blleHms, obMmeHa
HOBOCTAMM, CO3JaHMA TeMATUYECKMX
COOBLLECTB M MHOIOTO APYroro, Ytobel
KaXAblM MOT MPUHKMMATb aKTMBHOE y4YacT1e B
KOPMOPATUBHOW XU3HW. [1a nonyyeHums
MHGOPMALIMM O TOM, KaK MOAKNHOUNTL €50 B
HaCTO/IbHOW BEPCMM Teams, NpouTUTE
DYKOBOACTBO Microsoft

1 - Access intranet resources
S Dwectory

THE LANDING s e

Lesdervhsg (onve s

4 - Get links to share content

Taking fight: Student mantorship opportunities at

=2 Contoso

My Sites
Global time
B o=
| o
3:10.

o “a

Contono Mark § See the n
a world theoogh a whode new Washing on 1 hadube RO
o perspectrve | update 1o drone 710

Recommended viewing
My News Employee resources

v - 5 TRElSE —

.....




Chat and Collaboration
- VIVA

banaHc mexay paboton
M IMYHOM XM3HbHO € Viva Insights

Viva Insights no3BOAUT OTAENbHBIM NMLEM

1 MEHeKepaM NoayUnTbs MHGOPMaLMKO

I pEKOMEHAALMM Ang bonee 3hdeKTUBHOTO
yrpaBaeHMA BpeEMeEHEM. ETO MOXHO HanTu,
BbIOPaB MHOTOTOUME (...) Ha MaHENM MPUIOXEHNS
Teams. VIHCTpDYMEHT MOKaXeT, CKOIbKO BPEMEHM
B Te4YeHme HeAenM Bbl NOTPaTHUAM Ha
LIeNIeHAMNPaBAEHHYH PabOTy M CKOMBKO BPEMEHM
AMnCe BCTpeuun. Viva Insights npeanoxmt sam
3anjaHMpoBaTh BpemMa B BalleM KaneHzape A4
LieleHanpaBaeHHOM paboThl.

SR R _

Viva Insights Home Sty connected  Protect tene

You're almost done!

It's time to wrap up your day.

Start your virtual commute .

Send praise to your colleagues
00180
Show grasin peers who went

above and beyond at work

% Stay Connected
Schedule a 1:1 with Nestor Wilke

300PM-3 1020, 9/30

Schedule  More insights

-

)
L

How are you feeling?

o~ il

£ & & ©

Take a break

Take some time for yourself with a one minute breathing e»

Protect time o Microsoft To Do
Book time to focus tomorrow Lynne Robbins said “can
1000AM-12:0000 meeting to discuss?”
L wher
Book now  More options Done All To Do tasks fo




Chat and Collaboration

b Lamger 4042078 i \
" ' Website Proposal Feedback

Mepan Bowen - The wireframer 100 the 100 DODOLM Aave Deen LRAINA. Cheate Mt Mme LNOw what yo

olyemme baname 4194 3 —
A W Lake 3 W00k 3 The wretramaes ASA

HoBbIM OMbIT 0bMeHa Ganamu ‘ Link settings : -

Microsoft ynpoctina obuimin aocTyn K

daiinam B Teams. Tenepb Bbl MOXETE ' © tooriin e
o ° [P — OrpanizAtion with the hnk

CO3aTb OBOLLYHO CCbIKY AN AH0boro eanna, Maskieg L
XpaHALLeroca B Teams, 1 HanpamMyo e S S )

y - &) Spectic peophe .
YCTAaHOBWTb COOTBETCTBYHOLLIME = -
paspeLleHna. Kpome Toro, Bbl Takxe MOXeTe e W
YCTAaHOBWTb paspeLleHns and $alnos, S

XpaHawwmxca B SharePoint nan OneDrive, npu
CO34aHMM YacTHOTO YaTa Wan Havane
Pa3roBopa B KaHaje.




Power Platform &
Custom Development

HOBbI YPOBEHb MOrPYXeHWs Ha CObpaHuax. - -
Pa3pabotumkm MOryT cO3/aBaTb
COBCTBEHHbIE CLIEHbI, KOTOPbIE YTyULLaroT
KayecTBO BCTpeun. Caenas pexmm «Bmecte»
PaCLUMPAEMBIM, CO3aTenn CMOTYT CO3/aBaTb
3aXBaTbIBatOLLME CLEHDI, a MOb30BaTENM
MOTYT BbITU 3@ PaMKM MPOCTOM
BUAEOKOHDEPEHLICBA3M.

per Portal (Preview 1 G
oo S et e —

\N B
g

Orag images here
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[Tone3Hble pyHKUUKN Teams

Hold / Voicemail / Tonocosas TpaHcdep 3BOHKa (Cnenon
YaepxaHue 380HKa noyTa 1 C yBEAOMIEHMEM)
[lepeHanpaBneHme
[lepekitoueHme yCTpOonCTB BXOAALLETO 3BOHKA [enervpoBaHme 3BOHKOB

«Ha NeTy» (ronocosad noyta, rpynna, (3BOHOK OT UMEHW)

APYrov NoJb30BaTeNb)
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Search or type a command {L}-l — m |
.‘1
v Chat Recent Contacts @ Adele Vance Chat Files 2mare~ =+ o @ L
= | Racant '9 Please send them to my voicemail. Thank you
Chat
Adele and Allan &2
s Allsrc 566 Tussday 3:45 PM
Call from Contoso
yH KI ‘ MM Qy Adele and Lee o3
Llser oddled
E ; . Adele Vance T 15 PM
T a. Adele and Lee ol 'e Please send them over
eams
1" J— & Adele Vance added you as a delegate. |:3,=
Mow you can:
' Adele Vance &3 * Make calls on their behalf
= hellg * Receive calls on their behalf
* (Change their call and delegate settings
Y pepxaHume Bl @ o sover
lﬂ-l p Yesterday
BP_ Bianca Pisani &2
Yesterday 4:14 PM
3 B O H Ka £ ertruac@microsoft.com 612 Helle -
@ Hello Extgrna
Adele and Lidia ] Acele Varwe Viaghe
User aclded 'e hella
Debra Berger &N
Yo Are you svailabbe Taday

Megan Bowen EE

You: Pleage give final review by E

Type a new message
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Search or type a command gi?'l
lz
] Chat Recent Contacts W ﬁ, Adele Vance chat Files 2 more - -+ o @ i
I I OJ‘I e 3 H I I e | = Racent 'ﬂa Please send them to my voicemail. Thank you
Chat
Adele and Allan [}
H°H Altsrc 566 Tuesday 3:45 PM
Call from Contoso
yH KI ‘ MM gy #ocke 3ndLee &3
Licer acded
E . Adele Vance T 15 PM
# LSt anc Les &3 ﬁ; Please send them over
[eams -
i, Lew Gu & Adele Vance added you as a delegate.
Mow you can:
| Adele Vance &3 * Make calls on their behalf

6 hello * Receive calls on their behalf
» Change their call and delegate settings

[ onocoBad € .

BP | Eianca Pisani &2
; Yesterday 4:14 PM
O | a g ertruax@microsoft.com &2 W )
® Hello Estarng
Adele and Lidia [1] AT
User added b hello
Debra Berger &1
2 Yous Are you availanle 'Oda:r-

Megan Bowen 330
£ You: Please give final raview by E
Type a new message
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[Tone3Hble

PYHKL NN
Teams

[lepekroueHme
YCTPOWCTB

4 Search or type a command Microsoft v 5‘ — O X

i@
Discussion on Ready Session Device settings

Audio devices

Sennheiser DECT for Lync v
Choose your audio and video settings
Speaker

Headset Earphone (Sennheiser DECT ... \v/

Settings

Microphone

% General Audio devices Headset Microphone (Sennheiser DE... \/

@ Privacy Sennheiser DECT for Lync N

L Notifications
Camera

Speaker
¥ Devices
R cal Headset Earphone (Sennheiser DECT for Lync) v Microsoft® LifeCam Studio(TM) v

alls
Microphone
Headset Microphone (Sennheiser DECT for Lync) AV
piser DECT for Lync
Camera

Microsoft® LifeCam Studio(TM)

= Join and add a room
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Search or type a command

ol Feed - v Voicemail

[Tone3Hble ol © Do e

+1.425 555 0109

H K M M E =] Vaicemail from %39 AM Adele Vance 85 E420 G0 AM  wes
or] ertruax@microsoft.c...

Urikricwer fiFribesr

. Eric Truax 135 B/420 GIDAM  ese
ea I I l S L E} @ & Missed call from %10 AM

Adele
=1 425 555 0109

Duration Date Time

& Missed call from
+1 616-262-T932

[ lepeHanpasaeHne
onlﬂ‘ﬂ LI_LerO 3BOH Ka [i t8" Lidia added you

2 to Contoso

G Missed call from
ERIC
.1 516-262-7932

B Missed call from
ERIC

616-262-T0932
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Chat Recent Contacts e Megan Bowen Chat Files Organization  Activity -+

e M.ann Bowen 351 PM

B8P Bianca Fisani 350 PM

Adele Vanoe

Adele Vance added you a3 & delegate. Now

a@microsoft.oom .

User added

Debra Berger &

Wi A you arvailabie

Megan Bowen 130
Vou: Please give final review by BDD so we can p

@
E
L]
i Adele and Lidia 15

Type a ne

A

Search or type a command

THESSagE

A T

Settings

General

B &

() Privacy

[} Notifications

£? Devices

B3 Permissions

(€2 Captions and transcripts

© calls

Ring for this many seconds before redirecting

20 seconds (default) E

Voicemail

Voicemails will show in the calling app with audio playback and transeript

Configure voicemail

Ringtones

Chaose a ringtone for incoming calls

Calls for you Default v
Forwarded calls Default w =
Delegated calls  Default v B
Accessibility

Turn on TTY to use text to communicate over the phone fine. To get this
working, be sure to connect a TTY device.

[ Tumon TTY mode

Call queues

Choose whether or not to receive calls for the following gueues.

st queue o)
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What's New in Microsoft Teams
https://techcommunity.microsoft.com/t5/microsofi-
|'| o/ie3Hble teams-blog/what-s-new-in-microsoft-teams-
september-2021/ba-p/2793627
CCbIJIKH

Hactpomka noAntmk Shifts
https://docs.microsoft.com/en-
us/microsoftteams/expand-teams-across-your-
org/shifts/manage-the-shifts-app-for-your-
organization-in-teams

[ToAYyHEHUME HOMEPA AAT AYAMOKOHADEPEHLLCBA3M
https://docs.microsoft.com/en-
us/microsoftteams/getting-service-phone-numbers
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